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European Innovation Partnership
Guide to making a claim for the costs associated with the development of a detailed Project Plan under Phase 2 
Key Information
Successful first phase applicants will be invited to compile and submit a complete and detailed project plan (proposal) at Phase 2. The proposal must set out the detail of the administrative arrangements, Operational Group membership, objectives, timelines and costs. An expert evaluation committee will evaluate these proposals. 
The costs for developing the project plan may be eligible for funding by the Department of Agriculture, Food and the Marine (the Department) under the CSP up to a maximum of €10,000 (ten thousand euro). 
It is the responsibility of each Operational Group (OG) to ensure that they have read and fully understand the rules governing the Department of Agriculture, Food and the Marine development costs before making a submission.
Eligibility
Development costs cover activities associated with the preparation of the Project Plan (proposal) only. Applications for reimbursement of costs must include as much information as possible about the services for which you require funding and the reasons why. Any unclear expenses will be questioned and can delay the processing of payments. The maximum fund available is €10,000 (inclusive of VAT).
Eligible Costs 
Eligible costs relate solely to developing the proposal. Expenditure incurred after proposal submission is not eligible for reimbursement.
Eligible costs include but are not limited to the following:
Project Team Costs: Administrative support for developing and/or writing the proposal. Proposal drafting and preparation as well as administrative support is eligible. The application must specify the number of days for which costs are claimed. The type of work envisaged must be detailed. Only actual expenditure incurred and paid can be claimed. 
Project staff can be reimbursed at a daily rate commensurate with experience. Please note however, that Staff already employed by a public body are not eligible for claiming costs in relation to the developing the project plan. In the event of an audit, Operational Groups will be required to make available evidence to back up the payment rates applied.
Travel & Subsistence: Where travel expenses are necessary for the development of the proposal, the applicant must provide as much detail as possible in support of the claim e.g., reason for travel, mode of transport, meeting room costs etc. The rates applied must be in line with the civil service rates which can be found at  Civil service rates (revenue.ie). Travel and Subsistence costs will be capped at 20% of the overall claim for support.
Professional Services: Professional Services can be used for EIP - AGRI proposal preparation, strategy development and planning. The application should include the name of the provider and the individual within that provider. The daily rate, number of days and type of service (proposal review, proposal preparation, project management) should be indicated. Consultancy service costs will be capped at 60% of the overall claim for support.
Ineligible Costs 
Ineligible Costs are listed below. (This list is not exhaustive and all costs submitted will be assessed for eligibility on a case by case basis.) 
· Overheads/sundry (e.g. office space, purchase of any hardware/software, telephone, postage, stationery etc.)
· Conferences/Seminars attendance.
· Travel outside of Ireland.
· Costs not related to the development of the proposal. 
· Expenditure incurred prior to the date that the Phase 1 application was approved by the Department is ineligible.
Submitting your Claim
 Development cost claims must be submitted via e-mail to: [Relevant email address] 
All claims must be retrospective, no advance funding will be available. Payments can only be made to a legal entity that is part of the Operational Group. The application form can be found at Appendix 1. 
Claim Evaluation Process
The Phase 2 Project Plan must be submitted before any reimbursement of costs will be considered. Once a proposal for Phase 2 is submitted, claims will be assessed to ensure compliance with the requirements above and eligible claims will be paid.
Contact
For questions relating to Department EIP – AGRI Support scheme (including claim process, eligible costs), please contact [Relevant email address to be submitted here]. 
















Appendix 1
European Innovation Partnership
Project Plan Development Costs Submission
	
Project Details

	Name of Project:
	

	Lead Applicant: 
	

	Author(s) of Project Plan 
	



	
Details of Costs 

	Estimated Number of Working Days to produce the Project Plan: 
	

	Project Team Costs:  
	

	Travel Costs: 
	

	Professional Costs: 
	

	Any Other Costs: 
	



	Outline process to of developing Project Plan:




Provide details of costs as per guidelines:  










Total Cost: €     



	
Declaration


	
I [INSERT NAME OF LEAD APPLICANT*] undertake to disburse appropriately and promptly, all funds received from the Department of Agriculture, Food & the Marine for the purpose of producing a project plan in respect of the project detailed above. 



SIGNATURE:                    _______________________________




*As noted above, funds will be paid to the appointed legal entity within the OG.

Project cost submissions to be sent to: [Relevant Email Address]
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